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 Sunset Heights Housing Cooperative 
Maintenance Committee Meeting 

Tuesday, January 17, 2023  
 

Call to Order:  7:00  p.m. 
In Attendance: 
Kevin   Donna   Theresa  
Doris  Mima    Cristina  
Almash  Gloria    Susie 
Noah  Emily    Shawn     
Absent: 
Judy  Shannon   Leon 
Bill P.      
  
Additions to Agenda:  
- Gutter and window cleaning 
- Board update on EV Charging 
Approval of Agenda – with additions: 
Motion:  Cristina          Second:  Shawn      Carried   
Approval of Minutes:   December 17, 2022 
Motion:  Theresa  Second:  Cristina      Carried
            
***3 Years of the Capital Plan will be brought to each meeting*** 
Review of the capital plan will be at the end of this meeting 
 
Old Business:  
Independent Unit Inspections:    Donna will contact CHFBC for 
information on “unit inspections” and obtain a quote.   
Mice Infestation:  We will contact Pest Check to install bait stations in all 
units.  Emily has volunteered to take this project. 
Updates:  Leak:   The Engineer was here in December and checked the 
property.  There are no major issues and he stated that we can continue to 
inject the parking area if we want to.  We are waiting for the reports and he 
will supply 2 quotes, one for injections and one for the envelope work.   
Updates:  Retaining Walls:   We are approximately 1 to 2 weeks from 
completion.  We have drawn approximately $23,000.00 from the 
contingency.  Some re-work had to be done beside TH #7 and Cristina will 
be getting a quote on the fix of the garden boxes.    If any ground floor 
member feels that the outside power being used has increased the unit cost 
for electricity, please let the Board know.  A railing has been installed 
around the garden boxes due to code requirements. 
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Almash:  Why did some townhouses not get stairs at the retaining wall?  
Cristina:   Only the townhouses on the original plan got stairs. 
Shawn:  What about our irrigation system? 
Cristina:  Please obtain a quote for the property.   
Kevin and Cristina will be doing a walk thru for deficiencies.       
Fence Painting:   Susie will ask Guy (the Fence Guy) for a quote to paint 
or touch up the fencing once the retaining wall project is complete.    
New Business: 
Upgrade of Camera System: 
We need to do a walk-through of the property and map out the scope.  We 
should look at upgrading the intercom at the same time. 
Window Coverings:  The adjustable blinds that we have purchased in the 
past for bedrooms are no longer available with draw strings to raise the 
blinds up and down at a reasonable price.  Going forward, we will only 
purchase the blinds that can’t be raised or lowered. 
Gutter & Window Cleaning:  A Member has asked if we will hire 
someone to clean gutters and upper floor windows.   No our gutters have 
screens on them now so they should not fill with debris and Members must 
clean their own windows, either by hose or removing the window and 
cleaning.     
EV Charging:   Cristina has obtained all information needed to present to 
the GM for EV Charging.         
 
Maintenance Requests:   
**NO requests will be accepted by e-mail**. 
All members must complete a maintenance requisition for work needed. 
 
East stairwell railing has fallen off – handyman to fix 
TH #1 -  Req #835:  Carpet replacement request.  Approved 
TH #13  - Req # 974:  Members has reported issue with unit front door.  
Susie & Donna will check 
Unit #105 – Req #844:  Patio Light needs replacement 
Unit #109 – Req #614:  Laundry closed door keeps falling off, need new 
track.  Susie will purchase. 
Unit #206 – Req #973:  Screws on patio door loose. 
Unit #211 – Req - #682:  Bathroom pocket door fell off track.  Hire 
handyman. 

 
Ongoing/Pending Projects: 
- Maintenance Job descriptions 
- Fencing - #102:  Cristina & Shawn will review after this meeting. 
- Intercom System replacement – May become critical 
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- Driveway – 2nd gate – Denied by City of Burnaby, will require a detailed 
reply/rebuttal to try again.  
- Window/drywall deficiencies 
- Independent unit Inspections. 
- Rodent issues 

 
 
 
 
 

Adjourned:              9:00 pm 
Minutes taken by:   Donna – Unit #309 

 

NEXT MEETING:  Tuesday, February 21, 2023  
 


