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 Sunset Heights Housing Cooperative 
Maintenance Committee Meeting 

Tuesday, February 20, 2024  
 

Call to Order:  7:00  p.m. 
In Attendance: 
Kevin  Donna  Susie   Gloria   Emily 
Derek Doris   Almash  Heather  Noah 
Ken Mima   Judy   Bill U. 
Absent: 
Cristina Leon   Bill P.   Shawn 
   
Additions to Agenda:    
Elevator – update      Mushroom Drain – Test 
Fan follow up – TH#4     Grease in drains 
Approval of Agenda – with additions:   
Motion:  Gloria   Second: Derek     Carried 
Approval of Minutes:  January 16, 2024 
Motion:  Bill U.   Second:  Emily     Carried 
 
Maintenance Requisitions: - Complete 
Common:  Issues with 2 dryers.  There was nothing wrong with the dryers.  Members 
are pushing in the coin slots to hard.  Had the coin slots adjusted and posted a notice 
about the slots.   
Unit #305:  New dishwasher installed 
Maintenance Requisitions: - Outstanding 
Unit #202 – Req #639:  Need new caulking at back of vanity and silicone around 
faucet.  Need to purchase a new counter top in bathroom.  Donna/Susie will add to 
handiman list. 
Unit #204:  Donna will purchase the doors 
Unit #306 – Req #750:  Leak behind shower tiles and bathroom sink sealed or clamped 
down will be done by Flavius.  Kevin will purchase a new toilet and Donna will contact 
Trinity for install. 
Unit #109/#209 – Leak in bathroom wall has been checked by Trinity and they think it 
is caused by the old ceramic pipe in the wall.  They recommend replacing this old pipe 
with pvc piping. 
Quote from Trinity to replace the pipe with 3 inch pvc is $4,500.00 plus tax 
Quote from Trinity to replace the pipe with 2 inch pvc and insulation is $4,475.00 plus 
tax. 
Motion to have Trinity install the 3 inch pvc at a cost of $4,500.00 plus tax and then 
have P & T do the drywall repairs.   Quotes were previously approved.  
Motion:  Susie   Second:  Heather     Carried 
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Unit #209 - Crack in Bathroom sink:  We have a sink in the maintenance room.  If it 
will fit we will have Guy install it. 
 TH #14 – Req #626:  Lockers in the west townhouse locker room.   Absolute Concrete 
will be doing the injections on March 8th.  Members will be allowed to store the locker 
items in the common room during that time.  The common room will be booked for this 
purpose from March 4-12th.   
Maintenance Requisitions – New 
TH #4:  We received several req’s from TH #4 which have not been reviewed by the 
Area Supervisor so these req’s are on hold until checked.  Cristina, the area supervisor 
has checked. 
Unit #108 – Req #1758:  Patio door lock broken.  Donna will contact A1 Wiindows. 
Unit #108 – Req #1935:  Issues with baseboard heaters in the unit.  Donna will contact 
Action Electric. 
Unit #108 – Req #1928:  Several hinges in kitchen need replacing.  Guy 
Unit #108 – Req #1757:  Laundry bifold doors need new track.  Guy 
Unit #108 – Req #:  Member removed the old base board when she thought all her 
flooring was being replaced.  The unit needs this lino replaced.  This will be tabled until 
we create a flooring request spreadsheet. 
Unit #304 – Req #707:  Unit intercom not working.  Donna will contact Allied for 
replacement and purchase a few spare pieces. 
TH #2 – Req #695:  Closet doors on main floor at storage & laundry need tracks 
replaced.  Gloria will measure the track and send an e-mail to maintenance.  Will be 
added to the list for Guy.   
Unit #309 – Req #  :  Bathroom sink draining slowly.  Donna will contact Trinity to 
flush drain 
Unit #211 -  No Req:   Closet doors not adjusted properly after flooring replacement.  
Will be added to the list for Guy. 
Unit #211 – No Req:  Flavius will be asked to adjust the pocket doors. 
Unit #211 – No Req:  There is a bump in the hallway under the new flooring.  Donna 
will send an e-mail to Nigel. 
Unit #211 – No Req:  Tub faucet dripping.  Trinity will be contacted. 
Unit #211 – No Req:  Kitchen faucet has no caulking.  This is the old type sink where 
the faucet in installed into the countertop.  Kevin will purchase a new sink for install.   
 
Business: 
Parkade Lighting change to LED:         Table 
Independent Unit Inspections:  Sheduled for February 21, 22, 23, 2024. 
Engineers Report – retaining walls:  We are still working with Premium Fence and 
the Engineer for a resolution to our code deficiencies.  None of us feel that Premium 
will take care of these issues to the satisfaction of us or the Engineer. 
Premium will be asked to fill the hole by the stairwell at TH #7 and asked to confirm 
what they will do to fill in the gaps on the guard rail at the garden box area.  If we are 
not satisfied with the guard rail fix we will not proceed with Premium.    
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We received a quote from the Engineer who can over-see the end of this project.  The 
quote for $1800.00 (plus tax), covers the cost of the Engineer, scope of work and site 
drawing.   Additionally at a cost of $1,200.00 the Engineer will obtain 3 quotes from 
Landscaping Companies that can complete the work up to code.  The Engineer will then 
attend at least 3 site visits at a cost of $650.00 per visit.  As we did not do our due 
diligence at the beginning of this project to ensure we had an Engineer we need to 
complete the project and protect ourselves.   
Motion to hire I3 Building Services as our Engineer to complete this project. 
Motion:  Donna    Second:  Susie    Carried    
Bathtub Replacement – TH #6:  Kevin stated that this request was sent to the Board 
by the Member and was approved at the last Board Meeting.  The tub has been 
replaced.        
Bracing Hot Water Tanks:   Susie will follow up with Trinity regarding the fee for 
providing a quote on bracing the tanks. 
EV Batteries;  Bikes & Scooters:  This could be a potential fire hazard if these batteries 
are stored in units or on balconies.  This item will be discussed with the Board of 
Directors to see if we need a policy to be created.        
Horizontal Flush of Piping:  The correspondence we received from Trinity indicates 
that we should take care of each unit as they experience issues.   Doing the entire 
building is not necessary and will be very costly and invasive.   
Elevator :    We are experiencing several issues with the elevator.  It seems to be down 
every few days.  We have been told there are false sensor reading of “hot” or “no” oil.  
Now we have been told that we are waiting for relay parts, which we knew nothing 
about.  Also, Metro has indicated that the main electrical board is as product which may 
be at its end of life so why was this put in to our elevator.   How long will we be able to 
access the parts?  We have asked Metro Elevator for a detailed formal report which is 
due to come in tomorrow.   Kevin stated that we should reach out to Apex which was 
the Consultant on the elevator replacement for answers about this main electrical board. 
Hopefully we will get some answers from the report we are waiting for from Metro.  
Susie will share the report when received.  
Committee Chair Position:  Kevin has decided to step down as the committee chair at 
this time, but has agreed to continue to work with the maintenance committee and help 
us whenever possible.  We want to thank Kevin for his continued support and all the 
work he has done over all these years to maintain our property.   The committee will 
work on finding a new Chair.      
 
Ongoing: 
Intercom system upgrade 
New camera system (scope of work) 
Kitchen & bathroom upgrades 
Adjourned:   9:50 
Next Meeting:  March 19, 2024 
Minutes:       Taken by Donna 


