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 Sunset Heights Housing Cooperative 
Maintenance Committee Meeting 

Tuesday, May 14, 2024  
 

Call to Order:  7:00  p.m. 
In Attendance: 
Kevin  Donna  Susie   Emily   Doris 
Ken Mima   Bill P.   Heather  Gloria 
Almash Noah                    
Absent: 
Leon Derek       
   
Additions to Agenda: 
- Small leak continuing in west TH locker room  -LG appliances – question 
- Sprinklers – in building     -Quote for #105 around patio 
- Lattice painting quote      -Stairwell lighting  
Approval of Agenda:     
Motion:  Heather   Second:  Doris     Carried 
Approval of Minutes:  April 16, 2024 
Motion:  Heather   Second:  Bill     Carried 
 
Maintenance Requisitions: - Outstanding (See attached List) 
 
Business: 
Elevator Update:  The logger report was sent to Apex for review.  We received a quote 
for a new soft starter at approximately $9,500.00.  Action Electric will be called to do a 
thermal scan.  More investigation is required to determine the root problem  before we 
install the new soft start. 
Unit #101 – mold issue:  Trinity will be asked if to install a drain at ground level for 
the gutter downspout. We are not sure if this is the only reason for the mold in Unit 
#101 so we will also contact the mold remediation company to check the unit.     
Independent Unit Inspections:   We need to work out process for review and tracking 
of any repairs that were listed on the unit inspection reports.  Emily will set up a 
separate meeting to determine how to organize and document repairs.    
Engineer Action Plan – retaining walls:  Emily has signed and returned the work order 
along with the requested building plans.  We are now waiting for quotes to complete the 
code requirement work. 
Gutter Cleaning – Quote:  We received a quote of $3,131.87 for gutter cleaning from 
Precision Gutters.  Precision Gutters has stated that we should be cleaning the gutters 
every 3 to 5 years, even with the screens installed.  The quote included attaching safety 
hard points and we do not want them attaching anything to our roof.  Susie will send an 
e-mail asking if there would be any other way to accomplish this.    Tabled     
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Bracing Hot Water Tanks:           Complete   
Stairwell Lighting:  We have the lights for the replacement of fixtures.  Donna will 
contact Action for the work.        Pending 
Electrical Vault Cleaning:  Kevin stated that we should have electrical vault cleaning 
every 3 years.  Donna will contact Action to quote on this item.    Pending  
Fence Panel – Around Unit #105:  Guy submitted a quote of $4,400.00 to complete the 
fence install around the patio of #105, including the fall barrier.  Kevin has received 
another quote from LS Quality Maintenance to do the same work for $$2,650.00.  Les 
has confirmed the work will meet code requirements.  Kevin will email Les’s quote to 
the maintenance committee inbox and will contact Les to schedule the work and copy in 
the maintenance committee in the correspondence.  We will need to give 104 & 105 
adequate notice of the work.         
Chair Lift:  Bill is working on the temporary chair lift that is required while we wait 
for the permanent lift install.  Cristina has asked someone on maintenance to be the 
contact for the permanent lift project.  Bill has volunteered, thank you Bill.   
Fence lattice painting:  Unit #101, 109 and #110 had lattice installed last year and it 
needs to be treated.  We have received a quote from Guy for $1,150.00. 
Motion to accept the above quote from Guy for lattice work. 
Motion:  Susie   Second:  Heather     Carried   
 
West Locker Room – leak:  There are still a few leaks in the west townhouse locker 
room.  Susie and Donna will check this next time it rains before we contact Absolute 
Concrete. 
LG Appliance question:  Gloria stated that when LG was on site to repair her 
dishwasher.  He showed an area that should not get wet.  This is difficult when your 
hands are wet and you are loading the dishwasher.  Gloria asked, should we consider  
purchasing a different brand instead of LG?   
 
Purchase:  Kevin will purchase 2 new bathroom sinks and 4 new kitchen sinks.  We 
will install in #202 (1 bathroom & 1 kitchen sink, in Unit #203 (1 kitchen sink), In Unit 
#209 (1 bathroom sink), In #211 (1 kitchen sink) and in Unit #311 (1 kitchen sink). 
 
Counter-top replacement:  Donna will check with Guy to see if he can or will do 
countertops.  Kevin will check with Les to see what his pricing would be.   
 
Intercom & camera system upgrades:      Tabled 
     
Adjourned:   9:00 
Next Meeting:  June 11, 2024 
Minutes:       Taken by Donna 
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Maintenance Reqs – Outstanding 
TH #1 – Bathroom sink has leaking faucet and slow draining.  Donna will contact 
Trinity. 
TH #2 – Req #695:  New track has been installed on closet downstairs. 
TH #4:   New stove coming tomorrow. 
TH #4:  Cristina reported the hose bib is leaking badly and needs to be replaced.  
TH #7 –:  Trinity installed new tank flushing mechanism. 
TH #7:  Cristina has indicated that Member needs a higher toilet, the current one is 
very low.  A few members do not like the new toilet Kevin has purchased so Mima will 
be asked to give an approximate measurement of what would work best for her.  
TH #8 – Req #627:  Almash will check the sticker on the heaters to see the voltage.  
We may need 2 new heaters.  The voltage on our heaters should be 230 Volt.  Almash 
will contact Susie to come over and check for wall studs and to loosen heater screws as 
recommended by Action for troubleshooting.   
TH #13 – Req #709:  Purchase new white doors for lower level.  Check on doors 
upstairs.  We need the doors to be measured.  Susie will contact TH #13 to arrange to 
go over and check the condition of doors and to get measurements.   
TH #13 – Req #710:  New stove coming tomorrow. 
TH #14 -  Req # :   Pest Control sprayed the unit.  Waiting for Guy to fill any holes. 
 
Unit #101 – Mold has returned in the east corner of master bedroom.  Trinity will see if 
they can install a drain for the gutter downspout, but we need to contact the company 
that did mold remediation. 
Unit #108 – Req #1928:  Several hinges in kitchen need replacing.  Handyman 
Unit #108 – Req #1757:  Laundry bifold doors need new track.  Handyman 
Unit #108 – Req #1757:  Laundry bifold doors need new track.  Handyman 
Unit #108 – Req #1758:  A-l has fixed the door lock.   
Unit #202 – Req #639:  Install new countertop in bathroom.  Handyman 
Unit #209:  Install new sink & counter top.  Handyman  
Unit #209:  Fan vent cleaning – Emily will check the fan. 
Unit #209:  Emily will check to see if there is a seal leak at the toilet.  
Unit #211:  Kevin purchased a new kitchen sink, waiting for install.  Handyman 
Unit #306 – Req #750: New shower tiles are being installed.    
 
Maintenance Requisitions – New 
TH #7 – Toilet for TH #7 is too low.  Ask Mima to measure 
TH #7 – Request for power washing townhouse and driveway wall.    We will 
consider power washing of the property.  Mima will be asked to obtain some quotes for 
power washing of the east and west townhouses as well as the main building. 
Unit #103 – Closet shelf in master bedroom needs repairs to rod and brace for shelf.  
Heather will ask John to fix. 
Unit #107 – Wasp Nest in flashing:  Donna will contact PestCheck 
Unit #107 – hood vent light keeps burning out:  Noah will re-check bulbs 
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Unit #305 – Bifold door:  Noah will measure the doors.  He stated the opening is not 
the same size as other units.  They were already adjusted and have fallen out again. 
Unit #305 – vinyl floor tile lifting:  Under the chair by the dining room table 2 planks 
are starting to lift.  Flooring guys should take a look.   
Unit #308 – Tub spout leaking:  Kevin will check and replace the spout.  He believes 
it may just require a washer replacement.   
Unit #311 – fridge drawer lid broken off.  Several members are having the same issue.  
Kevin will order a few replacements from reliable parts. 
 
 
No Req – found at Inspection: 
Unit #105 – Patio issue with shared tap with garden folks. 
Unit #203 – Need new kitchen sink, counter top rotting. 
 
 
No Req’s: 
Unit #211 – Closet doors not adjusted after flooring install. 
Unit #211 – Pocket doors need adjustment. 
Unit #211:  Uneven floor in hallway after flooring install.   
 


